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1. Registering Quick Dials

( 1 Make sure that the display is in ) C 6 Press a free Quick Dial key. )

Ready mode.
' Rez. Guick Dial:
. [LReady Set originals. Enter fax no.| Fress key to register duick Dial. or

emory Trans. Fheck Status.

[T It ) : Status i Frevienu
Mocle i Info. i @ W o7 ]

. . ]

eI Z) If the standby display is not shown, o EERTR—

L 1  EY— T
press the Facsimile key. - T % W )
O P S T 1]
2 23 24 25 26 27 28

Copy Facsimile O Jw__JTIx__JIv__JIz__Jl& _JE )

C7 Enter the fax number. —)

' Rez. Quick Dial:[04] Enter fax numbhe
(‘ 2 Press [UserTools/Counter . | _)

[ Mame [ Others ]| Cancel {| 0k {
User Tools/ - Commu- - Receive
' Ocounter Oricating OFie [ @ @ @
Printer -, Facsimile ~ Scanner T
Okrror OFrmor OFrror i C 11
O StatManual RX O TEL Mode O TX File Status O @ @ @
— OO
C 3 Press 3] )
' [uszer Tools Main Menu  Enter number E < 8 Press [Name].

Swstem 2 Copier 3 Fax

H 5
Counter i Languagei Exit '

[ Mame [ Others J[ Cancel J[ Ok §
C 9 Enter a name for this Quick Dial. _)

L 4

(‘4 Press [}

' @Fax Features 1/2 Enter number E

Regizter/Delete 2 ReportsiLists

Setup TR 4 Initial Setup RRX
Menu

|
™

rLowercazs
FARIE OFFICE-East_

dera 3 (Symbol s ZI Cancel i

C 11 Press [OK].
C 5 Enter El[l ) ' Reg, Buick Dial:[04] Enter fax numbe
' @Registermelete 143 Enter rumber : Mame: PARIS OFFICE-East)

b1 Reg. Duick Dial 02 Delete Ouick Dial [ Mame [ Others | Cancel ||
Group Dial 04 Delete Group Dial

e Frevtens ¢ 12 Pressiex.

Copy _Facsimile -
e Registered: [04]
' €

[ Exit |

C 13 Press [UserTools/Counter . | _)

User Tools/ . Commu- . Receive
Ocounter ~ Ohnicating  OFile [

Printer -, Facsimile - Scanner
Ocrror OFror  OFrror i

O StatManual RX O TEL Mode O TXFile Status O
[ J[F2 J(Fs J[F4




2. Entering Letters and Symbols

Example:“PARIS OFFICE - East”

6 Press [ | Next] until you can see
(' 1 Press [Name]. ) e “-"symbol.

th

Bymbols 173 Enter nunber [l

' Reg. Buick Dial: [04] Enter fax numbe b1 oz 034 044 05% 06 &
5301012 TE9_ or -’ 03 09 ) 1 * 1+ 12,

S INext ) Cance |

[_Reme {[ Others J[ Cancel J[ Ok ]

, . , 7 Enter
2 Enter PARIS using the Quick Dial C ol )
keyS. ' Evmbals  2/3P Enter nunber I
M- o0z. 03/ 04: 05: D06<
' hT= 08> 097 10e 11 [ 12
TPrev. 10 IHext Cance |
hera 3 [Symbols 3| Cancel
— OO m==
1
2
2 OO0
You can enter alphabetic characters with @ @ @ \

the Quick Dial keys. Each key has a letter
marked on it.

Press Clear/Stop key to delete a [ he=a ) (Symbols 3| Carcel |
character. C 8 = the “E” Quick Dial k
ress tne ulICl 1al Key. )

OO0 ==
- 3

@ @ bira  3(Symbols ZI Cance| i 0k

(of 0 0 07 )

rllppercas:

¢ o E
OO0 : ==
N H__T |

(5 i 21 )

O P U
22 23 24 25 26 27 28

(3 Press L1 (Space key) toinsert a j
space. (9 Press [A < a] to switch to lower j

' case.

hésa ] [Symbals Cancel rLowercas

(Aea ) (ymeols [ Cancel ]
( 10 Enter AST using the Quick Dial

v__Jw_JIx__J
4 Enter OFFICE using the Quick _ »Loweroase
Dial keys. (hea )(aymhols 3| Cancel §[ 0K

0f 02 03 04 05 06 07
' __JBE_JIlc _Jhb JE_JF_Jlc ]
10 z

1 1 1

hera 3 [Symbols 3| Cancel

01 02 03 04 05 06 07

ol 0 ® o 06 06 o ]
A_JE_Jlc_Jb _JE_JIF_JIlc_]

1 1

T

1 2

2 2

Rez. Buick Di Enter fax numbe
&[GZ) DI 0123

C 5 Press [Symbols]. Nane:PARIS OFF ICE-East)

Mame  J[ Others [ Cancel J| 0K 1§

Aera 3 [Symbols 3| Cancel




3. Sending a Fax

There are two ways to send a fax message.

e ImmediateTransmission: ~ The machine dials the destination straight away.
* Memory Transmission: The machine starts scanning a document before dialling.

Immediate T ransmission Memory Transmission

1 Make sure that the Immediate 1 Make sure that the Memory Trans.
Trans. indicator is lit. indicator is lit.

e e P [ sooe

' ol oy ofie EDNTIET e ’ ot oSy ofie HHATEEE o
Printer . Facsinie . Scanner + tandas Printer . Facsimie . Scanner s landare
T ol o™ o™ &I T 0 s 0 b0 ) ol of5™0fa™ 21 T 0 e 0 0o

O siztManal R O TEL Mode OTXFie Stas O O stamp O Memary Tians © Super Fine. O SiatManal A O TEL Mode O TxFik Suats O O stamp O Memary Trans O Super Fine

B T (2 N (75 N N I S 1 S| B T (2 N (= S  —  —

If it is not lit, press the If it is not lit, press the
Transmission Mode key. Transmission Mode key.

C 2 Set your document. ) C 2 Set your document.
. Document Feeder (ARDF) ' Document Feeder (ARDF)

Limit mark Limit mark

Exposure Glass

\\

)

Press and follow the instructions on the Press and follow the instructions on the
display. display.

C 3 Enter the fax number. ) C 3 Enter the fax number. )
' [IReady Set ariginals. Enter fax n0.| ' [Ready Press Start or Clear to cancel
Immediate T emory Trars.
& I:1 &

0 )
Hode i Info. i

Copy _Facsimile Copy _Facsimile
————  ——

Page 1 i i Page 1
100 Memory 100
UESIDI: 123456 LEEIDI: 123456
*Press Stop key to cancel TX *Preszs Stop key to cancel TX

Copy _Facsimile
 ———




4. Broadcasting

1 Make sure that the display is in C' 5
Ready mode.

[_IReady
emory Trans

Enter the next fax number.
' [ "Ready Press Start or Clear to cancel
emury Trans _ £

Hode.dg- Iéfo. i
* Quick Dial keys and Speed Dial
numbers are also available.
* To check the numbers you have

C 2 Set your document.
' Document Feeder (ARDF)
entered so far, press @ and ®
keys.

o OO0 == )
3OO
C9

Set originals. Enter fax noJ

[——\
Repeat steps 4 and 5 for all

destinations.

Exposure Glass ( 6
Y

‘ C‘ 7 Press

OO® == )
OO®

Press and follow the instructions on the
OO
A\
C 3 Enter the first fax number. ) @ @ @

Press Start or Clear to cance”
]

. [_IReady

Checking Destinations selected so far

(1  Press CheckWodes |
l
' 04@1 5] [® ] [@] _

) 2 When you have f|n|shed
checking, press (

return to the prewous dlsplay

Press Start or Clear to cance”
|

[IReady
emory Trans.
&[G3) 012 123456

Add Y

When specifying a destination
using a Quick Dial, Speed Dial or

Group dial, the destination is
added even if you did not press

[Add] .




5. Canceling a Memory Transmission

Before You Press the Start

Press |Clear Modes .|

=) (5] 5] (61

Eﬂ‘,/\/\/\

While the Document is Being Scanned in
Press

OOO ==
@®®[:!:\ l

56o@C )

When The Message Is A waiting T ransmission or Being Redialed

C 1 Press [Info.]. D) C 4 Press [Delete].

' [IReady Set originals. Enter fax n0.| ' M Files Status: MWPrev. (Ehext
emory Tranz. 4 07/20:04 MemoryTy vTranzmitting

&5z DI:PARIS BRA~ Dest: 1 Pgis) 1

. | Delete || Print 1| Check 3| Exit

(‘ 2 Press D) C‘ 5 Press [Yes].

' @Information Enter number E ' Cancel transmizzion and delete this
Check/Cance| T Filas file?

P Print TX File list %63 DI:PARIS BRA~ Dest: 0 Pgis) 0O

[ [ [ ez |
C 6 Press [Exit].

' Mo Files Status: WFrev. (mhext

kRN
C‘? Press [EXxit].

3 Press @ and @ tofind the file
yOU wish to erase. Elnformation Enter number E

Check/Cance| TX Files
Print TX File list

Fir, 3 bNext ) | Exit

T Files Status @Pr @N
07/20:04 Mem yTx vTr

\.@DIPARISBM Dest: 1Pg() 1|
( Delete [ Print [ Check 3] Exit




6. If the Machine Runs Out of Memory

Sending Faxes when Memory is Full

If the message below appears on the display,
follow this procedure to send a fax.

Memory i=s full. Cannot store
additional originals. (Stored
ariginal (=) will be transmitted.]

[ Exit |

C' 1 Press [Exit].
' Memary i= full. Canmot store

additional originals. (Stored
original (s} will be transmitted.)
[ Exit |

2 Send your fax using Immediate
Transmission.
[IReady Set originals. Enter fax noJ

emory Trans.
JEIIDI:

pressing one of the Quick Dial
keys (Ato Z).

(o 0
1 =
. (08 1
' Speed Dial L
% ; ' :
P T
On Hook Dial & 2 7

(e}

C 1 Set your document. ) [4 Enter the search letter by

¥
C 2 Press [Speed Dial |

=

Pause/ The names of fax numbers registered in
Speed Dials are shown in numerical
order on the display.

To uze Telephone Directary enter the
letter you wish to search for,

. Letteria-z):0
C 3 Press [Tel.Dir.]. [ Fancel

' [IReady Set originals. Enter fax no. Press the @ or @ key to SeleCt

LR 100 the destination then press [OK].

T.Dir.i

[Ee00ST OSTANDREW

I Cancel i

\[e] (=) If the list does not contain the
desired destination, press [1Prev.]
or [| Next].

C 6 Press [Start | D)




8. Checking Communication Results

Printing the Journal

Make sure that the display is in
Ready mode.

(1

D d

[_IReady Set originals. Enter fax noJ

A 4

Mocle: i Info. ;

(' 2 Press [Info.].

y (4

Viewing the Journal on the Display

Press [Info.].

)

Set ariginals. Enter fax noJ
Trans.

[ IReacy

) 4

Press [ | Next] until“3TX Status”
or“4 RX Status” is shown.

[IReady Zet originals. Enter fax noJ

Trans.

L 4

Press [ | Next] until“7 Print
Journal” is shown.

(3

EInfornation
Check/Cance| Tx Files
E Ta File list

S (CIMext Y Exit

Eglnformation
B Te Status 4 R¥ Status
B Print Conf. Rk 6 Print Mem. Lock

TErev, Y[ JHext ) Exit

Enter number E

A 4

Enter number E

(‘4 Press [7]

)

@Information
[ Print Journal

Enter number E
§ Memory Status

Prev, 1i b Exit

e
C T

Select the type of printout you want.

A 4

OOO
OOO
@010

All: List all of the last 50 communication results

File No: List by file numbers
Pers.Code: List by Personal Codes

To print Journal. press Start key
or zelect mode,

AlFile Ho.

Carce| |

L 4

JPers.Code

(‘ 6 Press

Copy _Facsimile
———

OO
OO
OO0 _

®

Frinting. Please wait.

O
Q)
O
@)

| Cancel |

Information Enter number E
Check/Cance| TX Files
Print T File list

O T

L 4

Press Blor 4]

@Information
B Tw Status 4 R¥ Status

B Print Conf. RX 6 Print Hem. Lock
[ TPrew. T dHext ) | Exit

Enter number E

{3TX Status >

24.Mar. 15:53
B4.Mar. 14:57 NEW YORK ~ 1Pgis) Erro
Pd.Mar. 13024 22823140 1Pziz) Daone
[ (et Y [ ok

M Status:

The right column shows the status.
If an error occurs, re-send the
document.

{4 RX Status >

Copy _Facsimile
 ——

OO
OO
10108
OO

Re Status: O7.Maw. 21:23
OF.Mawe. 21121 TOKYD BRA~  1Pgis) Done
P7.Maw. 21319 LONDOM OF~  1Pgis) Done

o 3 dMext [ ok
The right column shows the status.

If an error occurs, ask the sender to

re-send the message.




9. Send Later

(1 Make sure that the display is in ) C‘ 5 Enter the time with number keys. _)

Ready mode.
’ Bend Later: Enter time {(24hr format))
' [_IReady Set originals. Enter fax n0.| Time:13:42

emory Trans. Start time
1: est: 0O (Im} Cance | s
Maocle 3 Infao. i
Example: 11:30PM

Enter 2330

C‘ 2 Set your document.

Copy _Facsinile
i —

®

®

®O
@

’ Document Feeder (ARDF)

OO
Limit mark @ @
OO
G0

C 6 Press [OK].

. Fend Later: Enter time (24hr format)
Time:13:43

Exposure Glass Start time EEEEN

Economy T | Cance| i 0K

C 7 Press [Exit].
‘ Tranzmizzion Mode Enter number E
Iwiend Later 0z Confidential Tk
Y

04 Auto Document

Exit

8 Enter the destination fax
Press and follow the instructions on the number.

display.

play. ’ [CIReady Set ariginals. Enter fax n0.|

C 3 Press [MOde] ) ory Tranz. ]
J ] 0

Mode [ Info., |
' [_IReady Zet originals. Enter fax n0.| oG nto

emory Trans. 3
&[Gz DIt est: 0 Copy_Facsimie

——
C‘ 4 Enter D]
' @Transmission Hode Enter number :

MwSend Later 02 Confidential Tk
N3 Personal Code 04 Auto Document
"

Jhlet Exit
Ex = C O  PressBtart|

Copy _Facsimile




10. Sending 2-sided Originals

1 Make sure that the display is in 6 Press the [ »Orient.] key to toggle
Ready mode. between Top to Top and Top to

' [_IReady Set ariginals. Enter fax n0.| BOttom_(See mlddle rlght corner
enory Trans. of the display).
I: ests 0
tode J [ Infe: ] P-Sided Trans.:  Select node with@F]
’ BTop to Top

C 2 Set your document. A From 1st sheet
(¥Orient. ) [Cancel I ok

E-Sided Trans.: Select mode withisie

BTop to Botton
SiEa / From 1st sheet

(+Orient. ] | Cance| i 1k

C 7 Press [OK].

' F-Sided Transz.: Select mode with@@j

' Document Feeder (ARDF)
Limit mark

B Top to Botton

(¥Orient. ) | Cance | i
Exposure Glass

\ ( 8 Press [Exit].

- ' Transmission Mode Enter number :
‘ Swz-3ided Trans. 06 Book Fax
T Irreg. Scan Area 05 Send First
[ tPrev. J( Next [

(‘ 9 Enter Fax Number.

Exit

K A [ IReady Set originals. Enter fax no.|
Press [Start | and follow the instructions on the emory Trans. Z-%ided T¥
display. {G2) D1 : P 0

C 3 Press [Mode]. D)

' [_IReady Set ariginals. Enter fax n0.|
emory Trans. H
I:

(‘4 Enter 0]5]

' @Transmission Hode Enter number :

05 2-%Sided Trans. 08 Book Fax
O7 Irreg. Scan Area 08 Send First

TPrev. I JHext Exit

OO0 Em
eR EE

5 If you want the first page to be
sentsingle-sided, press &) to
select"From 2nd sheet”.

' [-Sided Trans.: Select mode with@el




11. 2-sided Printing

The Optional Duplex Tray is required.

(1

Make sure that the display is in
Ready mode.

D

L 4

C‘ 2 Press the User Tools/Counter .| _) C

[IReady Set originals. Enter fax no.
ry Trans. 100%

Mocle: ; Info. i

L 4

(' 3 Press B]

User Tools/

Commu- - Receive
OGounter

Omcanng OFilg E
Printer ., Facsimile  Scanner
Error OFrmor Error

O StartManual X O TEL Mode O TXFile Status O
[F1 J[F2 J[F3 J[F4
T

)

A 4

C‘4 Press 4]

E@USer Tools Main Menu
Swyatem 2 Copier
5

Enter number E
3 Fax

1

Counter i Languagei Exit

)

¥

EgFax Features 1/2 Enter number E
Rezister/Delete 2 Reports/lLists
iti Setup TW 4 Initial Setup R

P Mext ) MetiL

Copy _Facsimile
 ——

)

C‘ 6 Press @ or @ to select*On”.

@Injtial Setup RX¥ 2/3 Enter number :
PS Multi-copy Recp. 06 2-Sided Printing
D7 Rewverse Printing 08 Authorized R

TPrev. I IHext Prewhenu

OO
@®®

—

) 4

E-Sided Printing: Select mode withisies

an ¢
Cance | i (K

(<)

[OK].

Press
¥
8 Press

E-Sided Printing:  Select mode wi thésie

[/ off
| Cance| i 1k,

[PrevMenul].

) 4
C 9 Press

anitial Setup R¥ 2/3  Enter number E
D5 Mul ti-copy Recp. 06 2-Sided Printing
OF Reverse Printing 05 Authorized RXx

TPrev, 10 IHext FrevHenu

[Menul].

A 4
C 10 Press

Fax Features 1/2 Enter number E
Regizter/Delete 2 Reports/Lists
Initial Setup TX 4 Initial Setup RX

S INext ) [

[Exit].

[User Tools Main Henu

Syztem 2 Copier
i 5

Counter i Languagei

Enter number E
3 Fax




e | want to cut down on telephone charges..
Have your document scanned in and sent at an off-peak time when
telephone charges are lower with the Send Later feature.

e | want to save electricity...
The Automatic Power Reception Function lets you leave the power
switch off in the evening and on weekends and still receive faxes.

Confirm Messages Are Sent

e | have an important message to send but the line is
busy...
Use the Transmission Deadline feature to have the machine repeat-
edly redial the number for up to 24 hours into the future until the
transmission can be made.

e | want to be able to quickly and easily recognize which
documents have been faxed...
Use the Stamp feature to have a small mark printed on documents that
you scan in through the Document Feeder (ARDF). This feature requires
the optional Document Feeder (ARDF).

Save Time

e | often dial the same fax number...
Store numbers you use all the time in Quick Dials or Speed Dials for
quick and easy access.

e | often send the same fax message to several destina-
tions...
Register the fax numbers in a Group and you can send a message to
those numbers in a single operation.

A8958650
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